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TREASURER / TRUSTEE 
 
Are you a Christian finance professional who wants to 
use your experience to help transform lives? This 
successful social enterprise in Essex would love to have 
you join our team!   
 
Shared Space provides life-changing volunteering opportunities in a retail social 
enterprise. Our aim is to support the transformation of our volunteers, their 
opportunities, their lives and their neighbourhoods. Our core operation is self-financing 
through our growing network of charity shops, helping us to be a pathfinder in new 
models of Christian social action in partnership with local churches. We have a 
committed team of 75+ volunteers coming from a diverse range of backgrounds – of 
all faiths and none. One key distinctive of Shared Space is our Boost grants 
programme, led by our volunteers.  
 
We seek a Treasurer to join our board of trustees, further enabling the continuing 
growth of this successful enterprise.  
 
Everything we do flows from our Christian faith: new trustees will be those who most 
closely match our values (attached).  You will bring financial management experience, 
preferably in a business, retail or charity setting, and a desire to join a creative and 
energetic team of trustees, staff and volunteers as we continue to grow. As Treasurer 
you will have lead responsibility on finance matters for the trustee board, supported by 
our highly-competent finance manager.  
 
We are a fully embracing charity: open and welcoming to all people, including 
members of the LGBTQ+ community. 
 
A role description and person specification are below. Application is by CV and 
covering letter setting out how your skills and experience match our profile.  For an 
informal conversation about the role, please contact our lead trustee on governance 
matters, Ivan King, by email  ivan@charityshop.co  or by telephone: 07986 803420. 

Closing date for applications: Monday, 9 December 2019. 
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TREASURER / TRUSTEE - ROLE DESCRIPTION 
 
Location  Shared Space currently operates 3 retail centres within a 

5-mile radius of Southend on Sea in south-east Essex.  
The Treasurer can be based anywhere but will need to 
commit to face-to-face meetings in the Southend area and 
regular contact through electronic media. 

 
Time commitment:  Up to 6 half-day Board meetings per year; occasional 

Finance Team meetings; overseeing the work of the 
finance manager; responding to queries. 

 
Remuneration  The role of Treasurer is not remunerated, although 

expenses for travel and essential out-of-pocket expenses 
will be reimbursed. 

 
Everything we do flows from our Christian faith and the board has determined that 
there is a genuine occupational requirement that the Treasurer should be a practising 
Christian. 
 
Purpose of the role 
 
Alongside the strategic role of trustee shared with others on the board, the Treasurer 
will oversee the financial affairs of the charity in line with good practice and in 
accordance with the governing document and legal requirements. S/he will report to 
the Board of Trustees not less often than every 2 months about the financial health of 
the organisation. The Treasurer will ensure that effective financial planning, controls 
and procedures are put in place, appropriate to a charity the size of Shared Space.  
The office holder will also supervise the work of the Finance Manager. 
 
Principal responsibilities: 
 
1. Working with other trustees, staff and volunteers to help Shared Space deliver on 

our mission and values. 
2. Serving as a Trustee member of the board, to be jointly responsible for the overall 

governance and strategic direction of the charity, its financial health, the probity of 
its activities and developing the organisation’s aims, objectives and goals in 
accordance with the governing document, legal and regulatory guidelines. 

3. Overseeing the preparation of budgets, financial statements and financial reports 
to the Board of Trustees. 

4. Taking a lead within the board in monitoring that the financial resources of the 
organisation meet its present and expected future needs. 
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5. Taking the lead in shaping policies and procedures on finance, reserves and 
investments. 

Specific duties: 
 
1. Supervising and liaising with the Finance Manager on financial matters 
2. Ensuring that appropriate accounting procedures and controls are in place 
3. Advising on the financial implications of the organisation's strategic plans 
4. Working closely with a Finance Team drawn from other trustees, staff and 

volunteers 
5. Liaising with the charity’s independent examiner  
6. Ensuring that the charity’s annual accounts comply with the current charities’ 

Statement of Recommended Accounting Practice (SORP) and are prepared, 
examined and submitted in a timely way 

7. Making a formal presentation of the accounts at the annual general meeting  
8. Occasionally sitting on appraisal, recruitment and HR panels as required 
9. Any other duties appropriate to the role of charity trustee 
 
 
TREASURER / TRUSTEE - PERSON SPECIFICATION 
 
The following table sets out the essential and desirable skills and experience required. 
 
Evidence for these will be sought through:  A = application;  I = interview;   
R = references  
 
                 
Field 
 

Essential Desirable Demonstrated 
by  

A committed follower of Jesus Christ in 
good standing with a mainstream Christian 
church 

ü  A / I / R 

Commitment to the vision and values of 
Shared Space, with the capacity to devote 
the necessary time as trustee and 
treasurer 

ü  A / I / R 

Experience of financial management in a 
commercial company or substantial charity 
 

ü  A / I / R 

Experience in management accounting 
including interpreting and advising on 

ü  A / I / R 
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Field 
 

Essential Desirable Demonstrated 
by  

accounts for Trustees and/or other senior 
decision makers 

A recognised qualification in accountancy, 
including current membership of an 
appropriate professional body 

 ü A / I / R 

Knowledge of strategies for the tax efficient 
management of VAT  

 ü A / I 

An understanding and acceptance of the 
legal duties, responsibilities and liabilities 
of trusteeship 

ü  A / I  

Knowledge and experience of overseeing 
subsidiary trading companies 

 ü A/I 

Able to work effectively as a member of a 
team 

ü  A / I / R 

An understanding of the respective roles of 
the chair, trustees, staff and volunteers 

 
ü 

 A / I  

Experience of staff / volunteer supervision ü  A / I 

Committed to valuing all people, including 
members of the LGBTQ+ community 

ü  A / I 

Living within 3 hours’ travel of Southend on 
Sea 

 ü A  

Proficient in using information technology 
e.g. Microsoft Word, Excel and Outlook  

ü  A / I  

Full driving licence  ü A 

Not disqualified from serving as a trustee 
or company director 

ü  A 

 
Application is by CV and covering letter, addressed to: 
 
Ivan King, Trustee of Shared Space cio, 43 Christchurch Road, Southend-on-Sea, 
Essex, SS2 4JW. Alternatively by email with all necessary attachments to 
ivan@charityshop.co  Please ensure that your application addresses all the points in 
the person specification. Closing date for applications: Monday, 9 December 2019. 
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Our Values 
 
Shared Space CIO is committed to equality of opportunity and to being fully inclusive.  
We welcome volunteers of all faiths and none and we have a great track-record of 
building community among people who would naturally have no immediate shared 
point of contact. 
 
We do have some core values which reflect the motivation for our work and we ask in 
particular that all members of the Trustee board should be able to affirm these values 
and demonstrate that they live them out in everyday life. 

• We value Jesus at the centre 
 

• We value building community 
 

• We value all people and are open and welcoming to all, including 
members of the LGBTQ+ community.  
 

• We value living life to the full 
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